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1. OBLME NONOHKEHNA -

1.1. Llenbto AaHHoro Monokerns ABAAETCA 3alTa NepcoHanbHbIX AAHHbIX paboTHWKOB OT
HECaHKUMOHMPOBAHHOMO A0CTYNA, HENPaBOMEPHOTO WX UCNONB30BAHUA UK YTPaTbI.

1.2. Hactosuiee NonoseHne paspaboTaHo Ha OCHOBaHWK cTaTelk KoHCTUTYuun P®, TpyA0BOTO KOAEKCE P®,
Kogekca P® 06 aaMUHUCTPATUBHbIX NPaBoHapyWeHWAX, [pamaaHckoro kogexca P®, YronoBHOro Koaexca PD, a
Take PepepantbHoOro 3akoHa "06 uHdopmaumn, WHGOpMaTH3aLmMK ¥ 3aWuTe nHbopmauun'.

1.3. MepcoHanbHble AaHHbIE OTHOCATCA K KaTeropuu KOHQUAEHLMANBHOW UHDOPMALIWK, Pemnm
KOHOUAEHUMANBEHOCTH NePCOHaNbHbLIX AaHHbIX CHUMABTCA B CIYHAAX 0Be3MMHMBAHMA UNW NO UCTEYEHWUK 75 neT
CPOKa XPaHEeHWA, ECNK MHOE HE ONPEARNEHO 3aKOHOM.

1.4. Hactoauwee MonoKeHne yTBEPHAAETCA 1 BBOAUTCA B AEUCTBME NPUKA3OM reHEPaNbHOro AMPEKTOPE U
aBNAeTCH 06A3aTeNbHbBIM ANA MCNOAHEHUA BCEMM PABOTHUKAMM, MMEIOLLUMMI A0CTYN K NEPCOHANLHBIM LAHHbIM
COTPYAHWMKOB,

2. MOHATHE U COCTAB NEPCOHaNbHBLIX AaHHbIX

2.1. NepcoHanbHble AaHHble paboTHUKa - MHPOPMaUWA, HeoBxoanman paboToaaTento B CBA3U C TPYA0BLIMK
OTHOWEHMAMM M KacarolmMecs KoHkpeTHoro paboTthuKa. Mog uHbopmaumein o paboTHUKax NOHUMAKOTCA CBEAEHUA
o dakTax, cobbITUAX U OBCTOATENLCTBAX MNU3HU paBOoTHUKa, NO3BONAOWME MAEHTUGULMPOBATL €ro INYHOCTb.

L]

2.2. B coCTas NepcoHanbHbix AaHHbix paboTHUKE BXOAAT:

- aHKeTHble n Bruorpaduyeckme AaHHbIE;

- 0bpa3zoBaHue;

- CBEAEHWA O TRYLOBOM U 06LLEeM CTaMe;

- CBE/IEHMA O COCTaBE CeMbH;

- NacnopTHbie AAHHBIE;

- CBEAEHMA O BOMHCKOM yueTe;

- cBeleHMA 0 3apaboTHOM naaTe COTPYAHWKA;

- CBEAEHMA O COLMaNnbHbIX NbroTax;

- CNeuranbHOCTb;

- 3aHUMaEMan LO/MHKHOCTD;

- AAPEC MECTa MUTENLCTBA;

- noMaluHuil TenedoH;

- MmecTo paboTbl UK y4ebbl HN1EHOB CEMbU U POACTBEHHWKOB,

- XapaKTep B3aMMOOTHOWEHWIA B CEMbE;

- coAepMaHue TpyA0BOro AOrosopa;

- COCTaB AeKNapupyemblxX CBEASHUA 0 HAUYUU MATEPUaNbHBIX LLEH HOCTe;
- coepHaHne AeKnapatnin, NoAaBaeMON B HANOMOBYIO MHCMEKLMIO;
- NOAMVIHHWKM 11 KONUKU NPUKA30B NO IMHHOMY COCTaBY;

- IMYHbIE A8NA W TPYAOBbLIE KHWMKKA COTPYAHMKOE;



- OCHOBaHMA K NPUKasam No AM4HOMY COCTaByY,

- Aena, cogepalume matepuanst No NOBbLIWEHWIO KBaAMBUKaLMK 1 NEePenoAroTOBKE COTPYAHWKOB, UX aTTecTauum,
cny*ebHbIM paccneAoBaHUaAM;

- KONWK OTYETOB, HaNpaBAAemMble B OpraHbl CTaTUCTURMK.

2.3. IOKYMEHTbI, YKa3aHHble B M. 2.2. HACTOALLEro MONOMEHUA, ABAAIOTCA KOHPUAEHLWUANLHBIMW, XOTA, YH4UTbIBAA
WX MaccoBOCTL M eAMHOE MeCcTo 06paboTHM U XpPaHeHWA - COOTBETCTBYHOLWMMA rpud orpaHnyeHna Ha HUX He
CTaBWTCA. 2

3. O6paboTKa NepCoHaNbHbLIX AaHHbIX

3.1. Noa 06paboTKoM NePCoHaNbHbLIX AaHHbIX paboTHUKA NOHWMAETCA NONYYEHUE, XPAHEHWE, KoMBMHWpPOBaHUeE,
nepegada v N106oe Apyroe NenoNb3osaHue NepcoHaNbHbIX AaHHbIX paboTHKKa.

3.2. B uenax obecnedernna npas u csobog Yenosexa U rparkaaHnHa pabotoaarens 1 ero NPeAcTasnTeN Npu
06paboTKe NepcoHanbHbIX AaHHbIX paboTHUka 06a3aHel cobnoaate cheayrouime obuwme TpeboBanua:

3.2.1. O6paboTKa NePCOHaNbHLIX AaHHbIX PABOTHUKA MOMKET OCYLLECTBAATLCA UCKNIOYUTENBHO B LIENAX
oBecneuenns cOBNIOAEHUA 3aKOHOB 1 UHbIX HOPMATUBHbBIX NPABOBbIX AKTOB, COAENCTBIA PaboTHUKaM B
TPYAOYCTPOMCTBE, OBYYEHUU U NPOABMIKEHUN NO cnyxb6e, obecneyeHna NMyHoM 6e3onacHoCTyH paboTHWUKOSB,
KOHTPONA KONMYECTBA W Ka4ecTBa BbINONHAEMOI paboTbl M obecneYeHna COXPaHHOCTN MMYLLECTBA.

3.2.2. Mpu onpeneneHuu o6bema u cogepranua obpabatsiBaemblx NEPCOHANbHbLIX AGHHBIX paboTHuKa
paboToparens AONKEH PYKOBOACTBOBATLCA KoHcTutyuuen Poccuiickoi ®eaepauniu, TpyA0oBbIM KOAEKCOM U
MHbIMUK GefepanbHbIMKU 3aKOHAMM,

3.2.3. Mony4eHue NePCOHANbHbIX AaHHbIX MOMET OCYLLECTBNATLCA KaK NyTeM NPeACTaBNEHUA NX CaMMM
pabOTHUKOM, TaK ¥ NyTeM NOAYHEHMA UX M3 UHbIX UCTOYHWKOB.

3.2.4. MNepcoHanbHbIe AaHHbIe CAeAyeT NoNyYaTh ¥ HEro camoro. ECAu NepcoHaNbHbIe AaHHbIe paboTHKKa
BO3MOMKHO NONYYMUTL TONLKO Y TRETHEN CTOPOHEI, TO paboTHWK AoAweH BbiTh yeeaomaeH 06 3TOM 33paHee, u OT
HEro A0/MKHO BbiTb NOAYYEHO NUCbMEHHoe cornacue. Pabotoaarens A0MKeH CO0BLWUTb PabOTHNKY O Lensax,
npeanonaraembix MCTOHHWKAX v cnocoBax NoNyYeHUa NEPCOHaNbHbIX AaHHbIX, @ TAKKE O XapaKkTepe NoANemallnx
NO/NYYEHMIO NEPCOHA/BHbIX AAHHbIX M NOCNRACTBUAX OTKA3a paboTHWKA AaTb NUCLMEHHOE COrNacke Ha ux
nony4eHve.

3.2.5. PaboTodatenb He UMeeT npasa Nonyyath 1 06pabaTbiBaTh NEPCOHaNbHbIE AaHHbIE PabOTHIKA O ero
NOAUTUYECKUX, PENUTMO3HbIX U MHbIX YOEKAEHWUAX U YACTHOM KM3HU, B cayyasnx, HENOCPEACTBEHHO CBA3AHHbLIX C
BONPOCAMM TPY/A0BbIX OTHOLIEHNA, AaHHbIE O YACTHOW XN3HU PaboTHUKA (MHPOPMALMA O KNIHEABATENLHOCTY B
chepe cemeltHbix BbITOBbIX, NMUYHbLIX OTHOLLIEHWIA) MOryT BbITb NONYYeHbl M 06paboTatbl paboToaarenem TobKO ¢
€ro NMCbMEHHOro cornacus.

3.2.6. PaboToAATENb HE MMEET NPABO NOAYYaTh M 06pabaTbiBaTh NEPCOHANbHbIE faHHble paboTHUKaA 0 ero
yneHcTse B OBLWECTEEHHbIX 0BbeAUHEHUAX WAK ero NPOdCOI3HO| AEATENLHOCTH, 33 MCKIDYEHMEM CAYYaEs,
nNpeaycMOTPEHHbIX PeaepantHbIMU 3aKOHaMM.,

3.3. K 06paboTre, nepeaayue 1 xpaHeHUIo NePCOHa/bHbIX JaHHbIX PABOTHUKA MOTYT UMETL AOCTYN COTPYAHNKM:

- Byxrantepum;

- COTPYAHUKK CNYHObI ynpéaneHm nepcoHanom;

- COTPY/AHVMKW KOMMNbIOTEPHBIX OTAEN0B.

3.4, UCNONb30BAHUE NEPCOHANbHbLIX AGHHbIX BO3MOMHO TONLKO B COOTBETCTBWM C LLENAMU, ONPeAeNUBLLIMMU nX
noayyYeHue,

3.4.1. epCOHaNbHbIE AAHHBIE HE MOTYT BbiTh MCMNO/L30BAHbI B LIENAX MPUYNHEHUA MMYLLECTBEHHOTO 1
MOPaNbLHOTO BPeAa rpaaaHam, 3aTpyAHeHWa peanu3auum npas v ceoboa rpaxaan Poccuiickon deaepaunu.
OrpaH14eH1e Npas rpamaan Poccuitckolt Peaepauy Ha OCHOBE UCMOAL30BaHUA MHOOPMaLIMK 00 UX COuMaNbHOM
NPOMUCXOMAEHMU, O PACOBON, HALMOHANBLHOMW, A3bIKOBOW, PENUIMO3HOM 1 NAPTUAHOW NPUHALNEKHOCTM
3anpeLeHo 1 KapaeTcA B COOTBETCTBMM C 3aKOHOAATENLCTBOM.

3.5, Mepeaaya NepcoHaNbHbIX AaHHbIX pabOTHUKA BO3MOMKHE TONBKO € COrnacua paboTHUKA UK B CAYYEAX, NPAMO
NPeayCcMOTPEHHbIX 3aKOHOAATE/IbCTBOM.

3.5.1. Npu nepegaye NepcoHanbHbIX 4aHHbix paboTHuKa paboToaatens A0MKeH COBAAATL Caeayrowme
TpebogaHua:



- He coobUaTh NEPCOHaNbHbIE AaHHble paboTHWKA TpeTbel cTopoHe Be3 nucemeHHoro cornacua paboTHuKa, 3a
UCKNIOYEHUEM CYHAEB, KOMAa 3TO HeoBX0AMMO B LE/siX NPeaynpPesKAeHNa YrPo3bl MU3HK U 340Pp0BLI0 paboTHMKa,
a TAKMKE B CAYHAAX, YCTAHOBAEHHbIX eaepanbHbIM 3aKOHOM;

- He C006WaTh NEPCOHaNbHbIE AaHHbIE PabOTHUKA B KOMMEPUECKKUX Lenax 6e3 ero NMCbMeHHOro Cornacus;

- NPeaynpPeaunTh 1L, NOAYYaI0WLMX NEPCOHANbHLIE A3HHbIE PabOTHUKA, O TOM, YTO 3TU AaHHbLIE MOryT BbITh
MCNO/b30BaHbI NMLLb B LENAX, ANA KOTOPbIX OHWU CO0BLLEHDI, M TPEBOBATH OT ITUX UL, NOATBERKAEHUA TOTO, HTO
370 npasuno cobnaeHo. /luua, Noay4alwme NepcoHansHbie AaHHble paboTHUKa, 06a3aHbl COBN0AATE PEMUM
CeKPeTHOCTH (KOHPUABHUMANBHOCTH). JlaHHOE NONOMKEHWE HE PACNPOCTPAHARTCA Ha 0BbmeH nepcoHantHbIMu
AaHHbIMKU PaBOTHMKOB B MOPAAKE, YCTAHOBNEHHOM dbeAepanbHbIMU 3aKOHaMK;

- paspeLwaTtb A0CTYN K NePCOHaNbHbLIM AaHHbIM PABOTHUKOB TONBKO CAELMANBLHO YNOMHOMOYEHHLIM AULaM,
onpeaeneHHbIM NPUKA30M N0 OPTraHu3aLMy, Npu 3TOM YKas3aHHbIe AMLLE A0/MKHbLI MMETs NPaBo NOAYYaTb TONLKO
T€ NepPCOHaNbHbIE AaHHbIE pabOTHUKA, KOTOPbIE HEOBXOAUMbI AN BINONHEHWUA KOHKPETHbLIX GYHKUMIA;

- He 3anpawnsaTte MHGOPMALLMIO O COCTOAHWU 3A0POBLA PaBOTHUKE, 38 UCKNKYEHUEM TeX CBeAEeHW, KOTopbIe
OTHOCATCA K BONPOCY O BO3MOMHOCTW BbINOAHEHUA PAaBOTHUKOM TPYA0BOM QyHKLMK;

- NepefasaTh NepcoHanbHble AaHHbIe paboTHUKA NpeAcTaBUTENAM PabOTHUKOB B NOPAAKE, YCTAHOBNEHHOM
TPYAOBbIM KOAEKCOM, U OrPaHUYUBaTL 3TY MHOOPMALMIO TONLKO TeMU NEPCOHANLHBIMW AGHHBIMK paBoTHWKa,
KOTOpPbIE HEOBXOANMBI A5 BLINOAHEHUA YKA3aHHBIMU NPEACTABUTENAMM MX QYHKLWIA,

3.5.2. Nepegaqa NepcoHaNbHbLIX AaHHLIX OT AEPMHKATENA UAU Er0 NPEACTABUTENEN BHELLHEMY NOTPEBUTEN0 MOKET
LONYCKaTLCA B MU HUMaNbHBIX 0BBEMAX U TONLKO B LENAX BLINOAHEHMA 33484, COOTBETCTBYIOWMX OGBEKTUBHON
npyMivHe cbopa ITUX AaHHbIX.

3.5.3. Npw nepeAaqe NePCOHaNbHbLIX AaHHLIX PpaBoTHWKa NOTPEBMTeNAM (B TOM YMCAE W B KOMMEPHECKUX LIeNAX) 3a
npeaensl opraHusauuu paboToaatens He A0/MKeH coobWaTh 3TM AaHHbIE TPETLEN CTOPOHE Bes NcbMeHHoro
cornacua paboTHMKA, 33 UCKNHOUEHWEM CYHaeB, KOrAa 3T0 HeobX0AMMO B LLeNax NPeAyNpPeXAeHNA Yrpo3bl MU3HK
W 340pOBbI0 PabOTHWUKA MK B CNYHAAX, YCTAHOBAEHHbIX GeAepabHbIM 3aKOHOM.

3.6. Bce mepbl KOHOMAEHUWANbHOCTM Npu cBope, 06paboTKe U XpaHEeHUU NEPCOHaNbHbIX AaHHbIX COTPYAHWKA
PacnpoOCTPaHAIOTCA KaKk Ha BymarkHbIe, Tak U Ha 3N1eKTPOHHbIE (aBTOMATU3MPOBAHHbIE) HOCUTENIN MHPOPMAaLMK,
3.7. He nonycKaeTca OTBEYaTb Ha BONPOChI, CBA3AHHbIE C Nepeaayeit nepcoHanbHoi nHgopmaunn no TenedoHy
nam dakcy. ,

3.8. XpaHeHue NepcoHansHbiX AaHHbIX AOMHKHO NPOMCXOANTL B NOPAAKE, UCKNOYAKOWEM WX YTPATY UK UX
HenpasoMepHoe UCNoNbL30BaHUe.

3.9. Npu NPUHATUK PELUEHWIA, 3aTParMBaoWmX nHTepecs! paboTHWKa, paboToaaTent He MMeeT Npasa
OCHOBbLIBATLCA HAa NEPCOHANbHBIX AaHHbIX PADOTHWKAE, NOAYYEHHbLIX UCKNUYNUTENBHO B pe3ynbTaTte ux
aBTOMaTU3MPOBAHHOW 0BpPaboTKM MNW INEKTPOHHOTO NoAyYeHudA. PaboToaaTent Y4UTLIBAET IMYHbBIE Ka4ecTBa
paboTHKUKa, ero 006pocoBecTHbIR U 3QDEKTUBHBIN TPYA,.

4. [ocTyn K NepcoHanbHbiM AaHHbLIM

4.1, BHyTpeHHU’ A0CTyn (A0CTYN BHYTPW OpraHu3aumm).

4.1.1. NpaBo A0CTYNA K NEPCOHAMbHbIM JAaHHLIM COTPYAHUKA UMEIOT:

- TEHePaNbHbIA AMPEKTOP OPraHM3aumK;

- PYKOBOAMTENMW CTPYKTYPHbBIX NOAPA3ASNEHWUI N0 HANPaBAEHUIO AeATENLHOCTH (A0CTYN K NUYHBIM AAHHbLIM
TONLKO COTPYAHWMKOB CBOEro NoApa3aeneHuns);

- NPy NepesoAe U3 0AHOTO CTPYKTYPHOTO NoApasaeneHus B Apyroe, A0CTYN K NEPCOHA/NbHbBIM AdHHBIM
COTPYAHWKE MOMET UMETb PYKOBOAMTENL HOBOIO NOAPA3AENEHUA;

- cam paboTHWK, HOCUTENb AAHHBIX; :

- ApYrue COTPYAHWKM Oprann3alum Npu BoINONAHEHUM UMK CBOMX CNYHEBHbBIX 06A3aHHOCTEN.

4.1.2. NepeyeHb UL, UMEIOLLMX AOCTYN K NEePCOHaNLHLIM AaHHbIM PabOTHWMKOB, ONpeaenseTcs NPUKA3oM
reHepanbHoro AMpPEeKTopPa opraHv3aumm.,

4.2. BHeWHWi goctyn.

4.2.1. Kuneny maccosbix noTpebuTeneit nepcoHanbHbix AaHHbIX BHE OPraHU3aLMm MOMHO OTHECTH
roCYAapCTBEHHbIE U HEroCy AapCTBEHHbIe QYHKUMOHANbHbBIE CTPYKTYPbI:

- HANOrOBbIE UHCNEKLUMU;



- NPaBOOXPaHWTE/IbHbIE OPraHbl;

- OpraHbl CTAaTUCTUKM;

- CTpaxoBble areHTCTBa;

- BOEHKOMaThI;

- OpraHbl COLMANBLHOTO CTPAX0BaHWA,

- NEeHCUOHHbIE QOHADI;

- NOAPa3AENEHNUA MYHULMNANbHBIX OPraHoB yNpPaBAEHNA;

4.2.2. Hai30pHO-KOHTPONbHbLIE OPraHbl UMEKT AOCTYN K WHPOPMALMM TONBKO B Chepe CBOEN KOMNETEHUNN.
4.2.3. OpraHu3auuu, 8 KOTOPbIE COTPYAHUK MOMKET OCYLLECTBAATL nepe4mcieHmna AeHerHbIX CpeacTs (cTpaxoskle
KOMNaHUU, HEroCYAapPCTBEHHbIE NEHCUOHHbIE GOHADI, BnaroTBOPUTENbHbIE OPraHUu3auunn, KPEANTHbIE
yUpEMAEHUA), MOTYT NONYYNTH AOCTYN K NEPCOHANBHBIM AHHLIM paBOTHUKA TONLKO B CyYae ero NMCbMeHHOro
paspeLleHus.

4.2.4. Qpyrue opraHu3aumn.

CeefeHun 0 paboTaoLLem COTPYAHVKE UM YIKe YBONEHHOM MOTYT BbITb NPEACCTaBAEHbI APYFOW OpraHM3almm
TOABKO € NUCLMEHHOMO 3anpoca Ha BaHKe opraHM3aumnu, ¢ NPUAOHEHUEM KONK HOTapMaNnsHO 33BEPEHHOr0
3ansneHuns paboTHuka.

NepcoHanbHbie JaHHble COTPYAHWKA MOTYT BbITb NPEAOCTaBNACHBI POACTBEHHWUKAM UAW HNEHAM €0 CEMbW TONBKO
C NMUCbMEHHOTO Pa3peLeHns Camoro COTPYAHUKA.

B cayyae pa3sona bbiswan cynpyra (cynpyr) umeroT Nnpaso 06paTUTLCA B OPraHn3aunio ¢ MUCbMEHHLIM 3anpocom o
pa3mepe 3apaboTHOW NAaThbl COTRYAHWKA 6e3 ero cornacva (YK P®).

5, 3auMTa NepPCoHanbHbIX AaHHbIX

5.1. Mog, Yrpo30it AWM ONACcHOCTBIO YTRAThl NEPCOHANbHbBIX AAHHBIX NOHMMAETCA eAVHUYHOE MU KOMMNNEKCHOE,
peanbHoe UM NOTeHLUMANbHOE, aKTUBHOE MU NACCMBHOE NPOABNEHNE 3/10YMbIWAEHHbBIX BO3MOMHOCTEN BHELWHNX
UAY BHYTPEHHUX MCTOHHWKOB Yrpo3bl CO34aBaTh HebnaronpuaTHble cobbITHA, OKa3bLIBaTL AecTabunnsvpyollee
BO3/EMCTBME Ha 3aLMILaemyto nHpopmaumio.

5.2. PUCKyFPO3bl M106bIM MHGOPMALMOHHBIM pecypcam Co3AatoT CcTUXUIHbIE BEACTBUA, IKCTPEMANLHBIE CUTYALLMA,
TEPPOPUCTUYECKUE ACHCTBMA, AaBAPKUU TEXHUYECKUX CPEACTB W NVHWIA CBA3M, Apyrve 0ObeKTUBHbIe
0BCTOSTeNbCTBA, @ TAKIKE 3aUHTEPECOBAHHBIE M HE3aMHTEPECOBAHHLIE B BO3HWKHOBEHUM YrPO3bI MMLG.

5.3, 3aLWMTa NEPCOHANbHbIX AaHHBIX NPEACTaBAAET cOBOM KeCTKO PerNameHTUPOBaHHbIA U ANHAMWHECKN-
TEXHONOMMYECKNI NPOLLECE, NPeAyNPEXAAIOWMNIA HApYLLIEHNE AOCTYNHOCTH, LeNOCTHOCTH, JOCTOBEPHOCTU W
KOHOUAEHUMANBHOCTA NEPCOHANBbHBIX AAHHbBIX N B KOHEYHOM CHeTe obecneynBaoWmMi 4OCTATOYHO HAAEKHYHD
6e3onacHocThL anbopmaum B NPOLLECCE YNPaBNEHYECKO 1 NPOU3BOACTBEHHON ARATENLHOCTI KOMNaHWK.

5.4. 3alUMTa NEPCOHANbHBIX AaHHBIX PABOTHMKA OT HENPABOMEPHOTO UX UCNONL30BAHWA MU YTPATD! A0MKHE BbITh
obecneyeHa paboToaaTenem 3a cyeT ero CPeacTs B NOPAAKE, YCTAHOBNEHHOM deaepanbHbIMKU 3aKOHAMU,

5.5. "BHyTpeHHaAn 3awmTa".

5.5.1. OCHOBHbIM BMHOBHUKOM HECAHKLIMOHMPOBAHHOTO A0CTYNa K NEPCOHANBHbBIM AaHHBIM ABAAETCA, KaK
npasnno, NepcoHan, paboTaioLmin ¢ AOKYMEHTaMN U Gasamwu faHHbIx. PernamenTtauva A0CTyna nepcoHana K
KOHOUACHLMANBHLIM CBEAEHUAM, LOKYMEHTaM 1 6a3am AaHHbIX BXOAUT B HUCNO OCHOBHDIX HanpasneHui
OpPraHN3aLMOHHOM 3aWmTbl MHGOPMaLMKU U NpeaHasHayYeHa ANs pasrpaHuyeHs NONHOMOYUI MeRIY
PYKOBOAMTENAMM W CMILUANNCTAMK OPraHn3aunu.

5.5.2. [lna obecneueHnm BHYTPEHHEN 3aLinTbl NEPCOHANbHbBIX AaHHbBIX paboTHMKOB Heobxoarnmo cobnoAaTh PAA
mep:

- OrpaHuyeHue u pernameHTauma cocrasa paboTHMKOB, GYHKUMOHANLHbIE 0BA3GHHOCTH KOTOPbIX TpebyroT
KOHOUARHUNANBHBIX 3HAHWIA;

- cTporoe n3buparensHoe n obocHoBaHHOE pacnpeaeneHne JOKYMEHTOB U nHdopMaLmmn mexay paboTHuKamu;

- paLMOHaNbLHOE pasmelieHmue pabounx Mect paboTHWUKOB, NPY KOTOPOM UCKNKOHAN0Ch 6l BECKOHTPONLHOE
MCNO/Nb30BaHME 3alMiiaeMoil nHhopmaLmu;

- 3HaHue paboTHUKOM TpeBoBaHUI HOPMATUBHO-METOAUHECKUX AOKYMEHTOB MO 3alTe UHQOpMaLKMK K
COXpaHEeHWW TalHbl;

- HaAUuMe HeoBXOAMMbIX YCNOBNIA 8 NOMELLEHW AnA paboTbl C KOHPUAEHUMANBHBIMW AOKYMEHTAMM 1 bazamu



AAHHbIX;
- ONpeageneHue u pernameHTauua cocTasa paboTHUKOB, MMEIOWMX NPaBo A0CTYNa (Bx0Aa) B nomeLLeHue, B
KOTOPOM HaxoaMTCA BbIYMCIUTENbHAA TEXHUKA]

- OPraHu3aumna NOPALAKa YHUHTOKEHUA MHDOPMaLLMK;

- CBOEBPEMEHHOE BbIABAEHWE HapyleHuA TpeboBaHuil paspelunTensHoi CeTemsl A0CTyNa paboTHUKaMK
noapasaenexus;

- BOCNUTATENbHAR U PA3bLACHWTENbHAA paboTa ¢ COTPYAHWKaMMU NOAPA3ACNEeHUA N0 NPEAYNPEXAEHUIO YTPaThI
UEHHbIX CBEAEHWIA Npy paboTe ¢ KOHGUAEHUMANLHBIMM AOKYMEHTAMMU;

- HE A0NYCKAeTCA BbIAAYA IMHHBIX AeN COTPYAHMKOB Ha pabouune mMecta pykosoauTeneil. SIndHble aena moryt
BbIaBaTbCA Ha paboune MecTa TONLKO reHepanbHoOMy AMpeKTopyY, paboTHUKam oTaena nepcoHana u 8
WCRNMOUUTENLHBIX CNYHARX, MO NUCbMEHHOMY PA3pPELEHUIO TeHePantHOro AMPEKTOPa, - PYKOBOAMUTENHD
CTPYKTYPHOro noapas/aeneHns (Hanpumep, Npy NOArOTOBKE MaTepuancs ANA aTTectauny paboTHuKa).

5.5.3. 3awWmTa NnepcoHanbHbiX AaHHbIX COTPYAHMKE Ha SAEKTPOHHbBIX HOCUTENAX.

Bce nanku, cogepauime NepcoHantHble AaHHbIE COTPYAHMUKE, A0NKHbI BbiTh 3aLLMLEHbI naponem, KoTopbli
co06LIaeTca PYKOBOAUTENIO CAY:KBbI YIPaBAEeHWs NePCOHaNoM U PYKOBOAUTENO CNYKOLI MHOOPMALMOHHbIX
TEXHONOFUM,

5.6. "BHewHAA 3awmTa",

5.6.1. Ana 33WnTbl KOHOMAEHUMANBLHON MHPOPMALIUK CO3AAI0TCA LeneHanpaBneHHble He6NaronpUATHLIE YCAOBMA
[ pr,a,Honpeo,qonMMQe NPENATCTBUA ANA NLA, NbITAOLWLEr0CA COBEPLUMTL HECAHKLMOHUPOBAHHLINA 40CTYN 1
oBnajeHue nHGopmaumei. Llenbio U pesynbTatom HeCaHKLMOHUPOBAHHOIO A0CTYNAa K MHPOPMALMOHHbLIM
pecypcam MoKeT ObiTb He TONbKO 0BNAAEHME LEHHbBIMM CBEAEHUAMM U MX MCNONB3OBAHUE, HO U UX
BUAOUSMEHEHUE, YHUUTOXEHWE, BHECEHWE BUPYCa, NOAMEH], GanbCudUKaLMA COAEPHKAHUA PEKBUINTOB
AOKYMEHTA U Ap. :

5.6.2. [Toa NOCTOPOHHUM AULLOM NOHKUMaETCA nboe NuuLo, He UMERLLEe HENOCPEACTBEHHOTO OTHOLIEHMA K
AEATENBHOCTA KOMNAHUM, NOCETUTENM, PABOTHUKM APYTMX OPTraHU3aUMOHHbIX CTPYKTYP. MMOCTOPOHHME NULA He
AO/MKHBI 3HATL pacnpeaenexne dyHkuniA, paboyme NPOLECChl, TEXHONOTUIO COCTABNEHMA, obopmneHns, BeaeHuA
Y XpaHeHWUA AOKYMEHTOB, Aen U pabounx MmaTepuanos B oTaene nepcoHana.

5.6.3. lna pbecneyenmns BHELIHEH 3alUMThl NEPCOHANLHBIX AaHHbIX COTRPYAHUKOB Heobxogumo cobnogats pas
mep:

- NOPAAOK NpyMema, y4eTa u KOHTPOA AeATeNbHOCTM NoceTuTene;

- MPONYCKHOW PEXUM OPraHmn3aumm;

- YYET M NOPAAOK BbIAAYU YAOCTOBEPEHUI;

- TeXHMYeCKWe CPeacTBa OXpaHbl, CUTHANK3aLWK;

- NOPAAOK OXPaHbl TEPPUTOPKU, 3AaHUN, NOMELLEHWI, TRAHCNOPTHbLIX CPEACTS;

- TpeboBaHMa K 35u.1,me MHGOPMALMKM NPU UHTEPBLIOMPOBAHUK U COBECeA0BAHUAX.

5.7. Bce nvua, ceasaHHbIe ¢ nonydenuem, 06paboTKoM v 3aWMTON NePCoHanbHbIX AaHHLIX, 06a3aHLI NoANUCcaTh
00A3aTeNbCTBO O HEPA3rNALEHUM NEPCOHANbHbIX AaHHbIX PAaBOTHUKOS.

5.8. [0 BO3MOMHOCTU NEPCOHANLHbIE AaHHbIE oﬁeénmnaa HOTCA.

5.9. Kpome mep 3aWuThl NEPCOHANbHBIX AHHBIX, YCTAHOBAEHHBIX 3aKoHodaTenLcTsom, pabotogarenu, paboTHUKK
M WX NPEACTABUTENN MOTYT BbipabaTbiBaTh COBMECTHbIE MEPbI 3aLUMThI NEPCOHANBHBIX AaHHbIX PABOTHUKOS.

6. Mpaga 1 06s3aHHOCTM paboTHUKA

6.1. 3arkpenneHue npas paboTHWUKA, pernameHTHPYIOLLMX 33LWMUTY €ro NepcoHanbHbLIX AaHHbIX, o6ecnedusaeTt
COXPaHHOCTL MOHOM U TOHHOU UHGOPMALLUM O HEM.

6.2. PaBOTHUKM U MX NPEACTABUTENN LO/MKHBI BbiTh 03HAKOMAEHbI NOA PACNUCKY C AOKYMEHTAMU OPraHmU3aLmm,
YCTaHaBAMBAOWMUMU NOPAAOK 06paboTKN NEPCOHANBLHBIX AaHHLIX PABGOTHMKOB, a TakKe 06 ux npasax u
0693aHHOCTAX B 3TOM 06nacTu,

6.3. B LueNX 3a1WnThl NePCOHaNbHbIX AaHHbIX, XPaHALLMXCA y pabotogatens, paboTHUK UmeeT Npaso;

- TPeb0BaTb UCKAKHEHNA UM UCNPABAEHUA HEBEPHBIX MU HENONHBIX NepcoHanbHbIX 4aHHbIX;

- Ha cB0BOAHbIN BecnnaTtHblf A0CTYN K CBOUM NEePCOHaNbHbIM A@HHbBIM, BKAKY3A NPaBO HA NOMYYEHUE KONWA
no6oli 3anncu, cogepallein NepcoHansHble OaHHbIe;



- NepPCoHaNbHbIE AAaHHbIE OLEHOYHOTO XapakTepa A0NONHUTL 3a9BNEHUEM, BbIPaXKaLWMM ero COBCTBEHHY IO TOURY
3peHusn;

- ONpeAenaTb CBOMX NpeacTasuTenell 4Na 3aWmThl CBOMX NEPCOHANbHbIX A3HHbIX;

- Ha COXPaHEeHWe W 3aWmTy CBOEH NUYHOW U CeMEMHON TalHbI.

6.4. PaboTHUK 0bA3aH:

- nepeaasath paboTonAaTeNIO UM Er0 NPEACTABUTENIO KOMNAEKC AOCTOBEPHLIX, AOKYMEHTUPOBAHHbIX
NEepCcoHaNbHbIX AaHHbIX, COCTAB KOTOPbLIX YCTAaHOBAEH TPYAOBLIM KoaeKkcom PP,

- cBoesBpemeHHo coobwaTth paboTonatento 06 U3MEHEHWKU CBOWX NEPCOHaNbHbLIX AaHHbIX.

6.5. PaboTHMKK cTasaT paboTtoaaTtens 8 M3BECTHOCTL 06 M3MEHeHUM GamuInMM, MMEHW, OTHeCTBa, AaThl POKAEHMWA,
YTO MONYYAET OTPAMEHME B TRYL0BOW KHUMKKE Ha OCHOBAHMM NPEeACTaBNEHHbIX 4OKYMEHTOB. pK HeobxoanmocTu
M3MEHAI0TCA AaHHble 06 obpa3osaHumM, Nnpodeccuu, cneLransHOCTU, NPUCBOEHMM HOBOTO Paspaaa 1 np.

6.6. B uenax 3amThl HACTHOW MU3HWU, NMHHOW U CeMEWHOW TaliHbl PaBOTHUKM He A0/IKHbI OTKa3bIBATHCA OT CEOET0
npasa Ha 06paboTKy NePCOHANbHLIX AaHHBIX TOBKO C MX COTNACUA, NMOCKONBKY 3TO MOMET NOBAeYL NPUYMHEeHne
MOPanbLHOro, MaTepuansHoro Bpeaa.

7. OTBETCTBEHHOCTL 3a pa3rnallerue KoHGUAEHLMaNLHOM
MHPOPMALMK, CBA3AHHOM C NEPCOHANBHbLIMK AAaHHbBIMK

7.1. NepcoHanbHan OTBETCTBEHHOCTb - 04HO M3 rNaBHbix TpeboBaHWM K Opranu3aunn GyYHKLMOHWPOBAHWUA
CUCTEMbI 33WNTBI NEPCOHANbHON MHpopmMmaummn u obasaTenbHoe yenosue obecnederna spPerTMBHOCTH 3TOM
CUCTEMDI,

7.2. KOpugunyeckue n GUanYeCKMe NKULLE, B COOTBETCTEMM CO CBOMMM NONHOMOYMAMK Bnajerowme nHbopmaumein o
rparmaaHax, Nnoay4atoLme U MCNoNb3YIOLLKME ee, HECYT OTBETCTBEHHOCTL B COOTBETCTBMM C 33KOHOAATEILCTEOM
Poccuidckon Pegepaunu 3a HapyLUEHWE PEXMMAE 3aWKThl, 06paboTKK 1 NOPSAAKa MCNONb30BaHWA 3TOH
MHbOopMaumu.

7.3. PYKOBOAMWTE b, PA3peLlatowmni 10CTYN COTPYAHUKE K KOHDUMASHUMANLHOMY AOKYMEHTY, HECET NePCOHANLHY I
OTBETCTBEHHOCTb 33 AaHHOe pa3pelueHue.

7.4. KaXAbIK COTPYAHWK Oprasv3alim, NoNy4aowmii 4ns paboTtsl KOHPUAEHUMANBHBLIW AOKYMEHT, HeceT
eAMHONMYHYIO OTBETCTBEHHOCThL 33 COXPaHHOCTb HOCUMTENA W KOHPUAEHUMANBHOCTL MHPOPMALLMK,

7.5. lnua, BUHOBHbIE B HAPYLEHUW HOPM, PETYAUPYIOWMX NoNyYeHue, 06paboThy 1 3aWmMTy NEPCOHANbHbIX
AaHHbIX PaboTHUKA, HeCYyT AUCUMNAMHAPHYIO, aAMWUHUCTPATUBHYIO, FPaMA3aHCKO-NPaBOBYIO UK YIONOBHYO
OTBETCTBEHHOCTh B COOTBETCTBUU C GEAEPaNbHbIMKM 33KOHAMM,

7.5.1. 33 HEMCNONHEHWE UM HeHaANeXKALLEe UCNONHEHWE PaBOTHUKOM NO ero BUHE BO3N0KEHHbIX Ha HEro
0bA3aHHOCTEN NO COBNOAEHMIO YCTAHOBAEHHOrO NOPAAKA PaboTbl CO CBEAEHNAMM KOHPUAEHLMANLHOTO
xapaKktepa paboToaartens BNPaBe NPUMEHATbL NPeayCMOTPEHHbIE TPYA0BbIM KOAEKCOM AUCLUNNNHADHbIE
B3bICKAHUA,

7.5.2. loMKHOCTHBIE 11La, B 0BA33aHHOCTD KOTOPbIX BXOAWT BEAEHWE NEPCOHANbHbBIX AaHHbIX COTPYAHMKA,
06a3aHbl 06ecnevnTs KaKaoMy BO3MOMKHOCTE 03HAKOMNEHUA C AOKYMEHTAMM M MATEPUANaMK, HENOCPEACTBEHHO
3aTparnBarLLMmMmK ero npasa n ceoboabl, ecnv MHoe He NPeAYCMOTPEHO 3aKOHOM. HenpaBomMepHbIA 0TKA3 &
npefocTasNeHn cOBPaHHbIX B YCTAHOBNEHHOM NOPALKE AOKYMEHTOB, NMB0 HECBOEBPEMEHHOE NpeaocTasieHne
TaKMX AOKYMEHTOB WA MHON MHQOPMALIMK B CAYYAAX, NPELYCMOTPEHHbIX 3aKOHOM, NMBO NpefocTasneHme
HENOAHOW MU 33BEA0MO TOMKHON MHOOPMALUU - BAEYET HANOMKEHUE HA A0/IKHOCTHLIX UL, 3AMUHUCTPATUBHOMO
wrpada B pasmepe, onpegensemom Koaekcom 0b agMmUHUCTPaTUBHbIX NPaBOHaPYLLEHUAX.

7.5.3. B cOOTBETCTBMU C PAKAIHCKUM KOLEKCOM NUUAE, HE3AKOHHbLIMMK METOAaMMU NOAYHUBLUME MHPOPMALLIO,
COCTAaBNAOWYIO CyKebHYIo TalHy, 06A3aHbl BO3MECTUTL NPUYUHEHHbIE YOBITKKA, NPUYEM TaKan e 0BA3aHHOCTL
BO3naraeTcA v Ha paboTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTL 338 HAPYLWEHWE HENPUKOCHOBEHHOCTM YAaCTHOM MMU3HU (B TOM YACAE HE3AKOHHOE
cobupaHue uau pacnpocTpaHeHue CBEAEHMI O YaCTHOM MU3HU NUUA, COCTABAAIOWLErO €r0 NMYHYI0 UAKM CeMERHYIO
TaiiHy, 6e3 ero cornacua), HenpasoMepHbIi 4OCTYN K OXpaHAEMOI 3aKOHOM KOMMNbLIOTEPHOM MHdOpMaLIK,
HEeNpaBoOMEPHbIN OTKa3 B NPEA0CTaBAEHWUIM COBPaHHbIX B YCTAHOBNEHHOM NOPAAKE AOKYMEHTOB U CBEAeHUN (ecu
3TN ALAHWA NPUHUHWAKW BPEA NPaBam U 3aKOHHbIM MHTEPECcaM MPaMmAaH), COBEPLLEHHbLIE NULOM C
MCNONB30BaHWeM cBoero cNywebHoro NnoNoXKeHUn Hakasbigaerca wrpadom, NMbBo NUWeHuem Npasa 3aHUMaTh



